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TAE40110 – Certificate IV in 

Training and Assessment

Recognition of Prior Learning

Credit Transfer

Information for Applicants
Q: What is Credit Transfer?
Credit Transfer is the recognition of academic credits gained through formal study at Registered Training Organisations (RTOs), professional bodies or enterprises and universities.  (Credit Transfer is sometimes also referred to as Exemptions or Advanced Standing).

In Vocational Education and Training (VET), Watto Training, as a RTO, recognises the Australian Quality Framework qualifications and Statements of Attainment issued by any other Australian RTOs.

Q: What is Recognition of Prior Learning (RPL)? 

Recognition including recognition of prior learning (RPL), is a process for giving candidates credit for skills, knowledge and experience gained through working and learning. It can be gained at any stage of their lives, through formal and informal learning, in Australia or overseas, through work or other activities such as volunteering.

Qualification Structure
TAE40110 – Certificate IV in training and Assessment
There are 7 Core units (which must be completed by all candidates):

TAEDES401A Design and develop learning programs (CORE)
TAEDES402A Use training packages and accredited courses to meet client needs (CORE)
TAEDEL402A Plan, organise and facilitate learning in the workplace (CORE)
TAEDEL401A Plan, organise and deliver group-based learning (CORE)
TAEASS401B Plan assessment activities and processes (CORE)
TAEASS402B Assess competence (CORE)
TAEASS403B Participate in assessment validation (CORE)
Candidates must also complete 3 from the following elective units:

TAEDEL301A Provide work skill instruction (ELECTIVE)

TAETAS401A Maintain training and assessment information (ELECTIVE)

TAELLN411 Address adult language, literacy and numeracy skills (ELECTIVE)

BSBCMM401A Make a Presentation (ELECTIVE)

TAEASS301B Contribute to assessment (ELECTIVE)
TAEASS502B Design and develop assessment tools (ELECTIVE)
TAEDEL403A Coordinate and facilitate distance-based learning (ELECTIVE)
TAEDEL404A Mentor in the workplace (ELECTIVE)
TAEDEL501A Facilitate e-learning (ELECTIVE)
TAETAS401A Maintain training and assessment information (ELECTIVE)
Flow Chart of the Recognition Process with WATTO TRAINING
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Building a Portfolio of Evidence 

The TAE40110 – Certificate IV in training and Assessment requires evidence of using accredited courses or training packages and a sound knowledge of the vocational education and training system and competency based training and assessment. The process draws extensively on your experience and capacity to collect evidence in needs analysis, program design, off the job delivery, workplace and individual delivery, assessment, validation and evaluation.  
Quality portfolio preparation takes time 

We appreciate that evidence gathering and portfolio preparation takes some time. However, it is in your interests to get things organised as quickly as possible. 

Look for projects that meet the requirements for multiple units of competency

It is better to have a project that can be tracked from design through delivery and assessment to evaluation. 

Authenticity 

You need supporting evidence to authenticate that the products and processes you are submitting are indeed your work. Third party letters may be needed to support your portfolio. 

Recent evidence is preferred 

The assessor is looking for currency of competence so use recent projects as evidence. As a rule of thumb, evidence from the last two years is preferable and do not go back more than five years. 

Frequently Asked Questions

Q: What is the RPL Assessment Process?

1. Use the RPL Checklist – Evidence Requirements in each unit as a guide to the scope of evidence that may be gathered to satisfy the requirements for each Unit.

2. Number each document you submit to match with the General Evidence Checklist. You may use one piece of evidence in several Units.

3. When you have gathered all the evidence submit it to the assessor.

The assessor will:

• review the suitability of your application

• contact you to discuss with you the application

• complete full assessment upon receipt of RPL fee

• May get back to you and ask you questions and then

• Make a decision as to whether your evidence is sufficient and appropriate.

If the evidence that you have provided is not sufficient, the assessor may:

1. Ask you to provide further evidence or

2. Seek a meeting to:

• Observe you in action – to provide a practical demonstration of your skills, observe you at your workplace or another suitable venue

• Ask you to participate in a simulation or

• Conduct oral questioning.

3. Require a formal assessment to demonstrate your knowledge or skill.

4. Require you to complete gap training to meet the requirements of the unit

Q: What will the Assessor be looking for in the assessment of the portfolio?

The assessor will take an integrated and holistic approach to assessment and is looking for:

· Evidence of the specific evidence requirements for each unit of competency 

· Evidence of valid, current products that align to the units of competency, the performance criteria and evidence guide which can be authenticated as the work of the candidate

· Demonstrated knowledge of adult learning, equity principles and legislation as they apply to the learning and assessment or work environments
· Demonstration of required knowledge of the national training framework and the vocational education and training system

· Evidence of the application of required skills and key competencies

Q: Do I need to submit everything in every checklist in order to receive Recognition?

Recognition applications sometimes succeed although the candidate is unable to supply every item specified in the checklists. This is because the WATTO TRAINING Assessor is able to identify evidence from other parts of the candidate’s submission which cover the items that are not included. This is something that the WATTO TRAINING Assessor will only be able to reliably determine after they receive your submission. If the WATTO TRAINING Assessor determines that additional evidence is required in order for you to succeed with your application you will be contacted by WATTO TRAINING and given an opportunity to submit this additional evidence.

Q: What if I don’t achieve all competencies by the end of the portfolio appraisal?

On submission of your portfolio, you will receive feedback from the assessor.  If there are gaps in evidence or a question arising about the quality, authenticity or currency of the evidence, you will be contacted and given the opportunity to resubmit further evidence. You will have an agreed time from when you enrolled in the RPL process to complete all assessments with reasonable adjustments depending on your circumstances. 
Q: What do I do next to proceed?

Step 1 – Submit the Enrolment Form 

Step 2 – Complete the RPL Kit
Step 3 – Collate your evidence (PLEASE DO NOT SEND ORIGINAL DOCUMENTS)

Step 4 – Send all the relevant documents to Watto Training for assessment
Q: What do I do if I have more questions?

Contact Watto Training

Email: wattotraining@gmail.com
Ph: 0412 986 419

Post: PO Box 436 Bulimba Q 4171
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